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BBenenue

BrimonHeHne  CTyAeHTaMHM  CaMOCTOSITENBHBIX ~ pabOT  3aHWMAET
3HAUYUTENILHOE MECTO B Y4EOHOM Ipoliecce Jroboro By3a. Her comHeHuil B TOM,
YTO CaMOCTOSITEeNbHAsE pabdoTa CTYJIEHTOB HMMEET OIPOMHOE 3HAu€HUE MpHU
NOJATOTOBKE crennanucToB. OHa mpeamnojiaraéT MaKCHMaJIbHYIO aKTUBHOCTH
KOKJIOT0 OO0ydYaromierocsi, KOTopash NpOSBISETCS B OpraHu3aluu  padoThl,
IIEJICHATIPABIICHHOM BOCTIPUATHH, TepepabOTKe, 3aKpeIJICHUH W MPUMEHECHUU
3HAHUM.

K mnuchbMEHHBIM CamMOCTOATENBHBIM paloTaM CTYJEHTOB OTHOCATCS
pedepaTsl, pacueTHO-TpaduuecKue, KOHTPOJIbHBIC, KYPCOBBIC, TUIIIIOMHBIEC PAOOTHI
U TPOEKThl. B JaHHOM mocoOuM peyb MOUIET 0 KYypCOBBIX paboTax, MOCKOJIbKY
OHU SIBJISIFOTCS OJIHOM M3 BaXHBIX (OPM TIPOBEPKU U OLEHKH YCBOEHHBIX
CTyJACHTAMU 3HAHUM.

Jlns cTyneHToB 3aouHOM (PopMbl 00yueHHs KypcoBas paloTa SBISIETCS
OCHOBHOM (hOopMOM KOHTpOJIS CTyACHYECKHX 3HaHWi. boiiee Toro, cryaeHT, HE
BHITIOJIHUBIIIMA W HE CHABIIMA CBOCBPEMEHHO Ha MPOBEPKY TMPEMOaBaATEIIO
KypCOBYIO pPabOTy, HE MOXKET ObITh JOMYILIEH K claaye 3adera (9K3aMeHa) 10
COOTBETCTBYIOIIEN TUCUUILIAHE.

KypcoBas paborta siisiercs ogHON M3 GHOpPM CaMOCTOSITEILHOTO M3Yy4CHUS
3a0YHUKAMH MPOTPAMMHOIO MaTepHaia W BBITIOJHACTCS MO BCEM JAUCIUIUIMHAM.
OT0 cBOEOOpa3HbIil MUCHMEHHBIN 3K3aMEH, TPEOYIOMNN Cephe3HON MOATOTOBKHU.
Dta paboTa CrocoOCTBYET PACIIMPEHUIO U YIIIYOJICHUIO 3HAaHUN 00yJaromuXcs.

OpHako TJIaBHOE JIOCTOMHCTBO KYpPCOBBIX padOT 3aKIIOYAETCS B TOM, YTO
NP UX BBIMOJHEHUM CTYICHT OBJIaJICBA€T HAaBbIKAMH PaOOThl C HAy4YHOU U
y4eOHOM JIUTEepaTypoid, yCBaUBaET TEXHUKY OGOPMIIECHHUS CTYACHUYECKUX HAyYHBIX
paboT, 4TO SABIAETCS KpaiHe BaKHBIM (HaKTOPOM IPH MOATOTOBKE K HAMMCAHUIO

BBIITYCKHBIX KBATU(UKAIIMOHHBIX padoT.



1 OdopmieHue KypcoBbIX paboT

1.1 O6mue mpaBuia 0HOPMIICHHS KyPCOBBIX padoT

PaGora crygeHTa pgomkHa OBITh T'PaMOTHO HamKcaHa, MPAaBUIBHO
odopmIieHa U COPOIIIIOpOBaHa B TBEPIOH 00JIOKKE.

Ona BeimonHsercs Ha Juctax @opmara A4 (210 x 297 mMMm) B
KOMIIBIOTEpHOM Habope. TekcT paldoThl JOJDKEH OBITh OTmedataH uepes 1,5
MEKCTPOYHBIX WHTEpBaja C Hcroib3oBaHueM Impudra «Times New Romany,
Kerib 14.

Texkct paOoThI cieyeT neyaTaTh, COONIOAAs CIASAYIOMIUE pa3Mephl MOJIEH:
nesoe — 30 MM, mpaBoe — 15 MM, HUKHEE — 20 MM, BepxHee — 17 mm.

Crtpanuilsl pabOThl CleayeT HyMEpOBaTh apaOCKUMH Iudpamu, coOIr01ast
CKBO3HYIO HyMepaluio 1mo BceMy TekcTy. HoMmep cTpaHuULbI MpOCTaBISIETCS B
IIPaBOM BEpXHEM yriy 0e3 TOukH B KoHIe. Bce ab3aipl HauMHaKOTCA C KpacHOM
cTpoku ¢ orctynom 1,27 cm nim 1,25 cm. Hegonmyctumo monydarts €€ ¢ TOMOIIbIO
kiaBum «[Ipoden» wim «Tab». B 0CHOBHOM TeKCTE UCIONB3YeTCsl BRIPABHUBAHUE
TOJIBKO I10 HIUPHHE.

TUTYIBHBIN JIUCT

TuTynbHBIA NTHUCT BKIIIOYAETCS B OOLIYI0O HYMEPALMIO CTPAHUI], HO HOMEp
CTpaHUIIbI HA TUTYJILHOM JIUCTE HE MPOCTABIISIETCS.

Conepxanue

Conepxxanne odopmisercss Ha OTACHbHOW cTpaHuile. OHO BKIIOYACT
BBE/ICHHE, HAMMEHOBAHUS BCEX pa3/IeJIOB W IMOAPA3/CIOB OCHOBHOTO TEKCTA,
3aKJIFOYEHUE, CIUCOK HMCIOJb30BaHHBIX HCTOYHUKOB, MPUJIOKEHHS C YKa3aHUEM
HOMEPOB CTPaHUII, C KOTOPHIX HAUMHAIOTCS YKA3aHHBIE 3JIEMEHTHI.

Bce HamMeHOBaHMsI, BKIIIOUEHBI B COJEP)KaHME, 3alHCHIBAIOT CTPOUYHBIMU

oykBamu. O0pazerr ohopMIICHUS COAEP KaHUs MPUBEACH B IPUIOKEHUH b.

1.2 OdopmiieHre OCHOBHOTO TEKCTa



PyGOpuxkanus pa3znenoB TekcTa

OCHOBHYIO 4acTh KypcOBOW paOOThI CIEMyeT NEIUTh Ha pa3feibl (TJ1aBbl) U
MO/IPa3/IeIbl.

Kaxx b1l pa3nen cienyeT HaUMHATH C HOBOM CTPAHMUIIBI.

Bce pasmensl AOMKHBI HMMETh 3arojOBKH, KOTOpPbIE YETKO M KPaTKO
OTpaXaroT MX cojepaHue. 3arojOBKU pPa3zesioB, a Takxke cioBa «BBeneHuey,
«Bakmouenne», «Pedepar», «Copepxkanue», «CHHUCOK  HMCIOJB30BAaHHBIX
UCTOYHHUKOBY, CIEAYyeT pacrojaratb B CEpeIuHE CTPOKH Oe3 TOYKH B KOHIE U
neyaTaTb CTPOYHbIMU OyKBamu, HE MOJUYEPKUBas (HEJIb3sl MCIOJIb30BATh KUPHBIN
mpu@t). IlepeHocsl €I0B M COKpalleHHs B 3arojioBKax He jaomyckaiorcs. Ecnu
3aroJIOBOK COCTOMT U3 JIBYX MPEIJIOKEHUM, UX Pa3esaiOT TOYKOH.

Paznmensl MODKHBI WMETh TOPSIIKOBBIE HOMEpa B TIpelenax BCETo
JOKyMeHTa, 00O3Ha4yeHHble apaOCkumu IudppamMu Oe3 TOYKH M 3alUCaHHbIE C
ab3amHoro orcrymna. Ilepen Ha3BaHMeM OCHOBHOW 4YacTu ciioBo «l'JlaBay He
numercs. TaTepBabl Hax U oA paszaenaom 18 nr.

Hanpumep:

1. TeopeTuueckrue 0CHOBBI (POPMUPOBAHMS OTUTUKH MPEATPUITHS B

00J1acTH MapKeTHUHTa

[logpazaensl  AOMXKHBI UMETh  3aroJIOBKH, KOTOPBIE  3alMCBHIBAIOTCS
CTpouHbIMH OykBamu (Kpome mepBoii mpomucHoi). [loapasmenst HymepyroTcs B
npeaenax Kaxjaoro pasgena. Homep moapasaena cOCTOMT U3 HOMEPOB paszfeia U
noApasaena, pa3leJeHHbIX TOYKOM. B KOHIlE HOMEepa W Ha3zBaHUs MOJpaslelia
TOYKa He cTaBuTca. IHTepBaibl Haj noapasaenoM 18 nr, a mog HUM 6 1T.

Hanpuwmep:

1.1 Iogxoap! kK OpraHU3alMi MAapKETUHTOBOM IESITENBHOCTH Ha

IIPOMBIIIJIICHHOM IIPCAIIPUATHA



3anpenaercs NOMENaTh WITIOCTpAuu, Ta0IUIbI, POPMYIIBI Cpa3y Mocie

3arojJoBKa.

Crunuctuyeckue 0COOCHHOCTH

[Ipn wu3nokeHUU 00s3aTeNbHBIX TpPEOOBAaHUHM B  TEKCTE  JIOJDKHBI
MPUMEHSTHCA CJIOBA «JIOJDKEH», «CIEIYET», «HE JOMYCKAETCS», «3aMpeliacTcsy,
«He cinenyer». [Ipu u3moKeHU APYTUX MOJOXKEHUN CIeAyeT MPUMEHSTh CIIOBa -
«MOTYT OBITHY», «KaK TMPaBUIO», «IPU HEOOXOIUMOCTH», «MOMXKET OBITH», «B
ciay4yae» u T.A.

B TekcTe paboThl HE AOMYCKAETCS:

- MIPUMEHSITh 000pOTHI pa3roBOpHOI peun, TEXHULIU3MBI,
podheCCUOHAIU3MBI;

- TPUMEHATH JUISI OJHOTO M TOTO K€ TOHATUS pa3udYHbIE HAY4YHO-
TEXHUYECKUE TEPMHHBI, OJM3KHE TI0O CMBICTY (CHHOHHMMBI), & TaK)KE WHOCTPAHHbBIC
CJIOBa W TEPMHUHBI NMPU HAJIMYUHM PABHO3HAYHBIX CJIOB M TEPMHHOB B PYCCKOM
A3BIKE;

- MIPUMEHSATH MMPOU3BOJIBHBIE CIIOBOOOPA30BAHUA.

B TekcTe paboThl CTyIeHTa, 32 UCKIIOUeHHEM (POpMYII, TaOIUI] U PUCYHKOB,
HE J0IYCKAETCH:

- COKpamath 0003HAauYeHUS €IUHUI] (U3UYECKUX BEJIUYMH, €CJIU OHH
ynotpeositores 6e3 nudp;

- TPUMEHSTh MAaTeMAaTHYEeCKUN 3HaK MHUHYC (-) Mepes OTPUIIATeIbHBIMU
3HAUYEHUSIMU BEJIMYUH (CJIEeAyeT MUCATh CIOBO «KMUHYC));

- MPUMEHSTH 0€3 YUCIIOBBIX 3HAYCHUI MaTeMaTHUEeCKUE 3HAKU; HAIIPUMeEp: >
(6ompiie), < (MeHbIle), = (paBHO), > (0OJIbIIIE WJIM PABHO), < (MEHBIIIC UJIU PABHO),
# (He paBHO), a Takxe 3Haku Ne (Homep), % (IpOLEeHT);

- TPUMEHSTh WHJICKCHl CTaHIAPTOB, TEXHUYECKUX YCIOBUU U JIPYTUX
JIOKYMEHTOB 0€3 pEerucTpaliMOHHOI0 HOMEPA.

[Ipy HEOOXOIMMOCTH TPUMEHEHHUS COKpPAIEHW CJIOB, TEPMHUHOB,

HAMMEHOBAaHUM, YCJIOBHBIX O0O0O3HAYCHMM, H300paKEHUW WU 3HAKOB, HE



YCTAHOBJIEHHBIX JICMCTBYIOIIMMU CTaHAAPTAMM, UX CIIEYET MOSICHATh MPU NIEPBOM
YIOMUHAHUM B TEKCTE€ M BKJIIOYaTh B MEPEUYCHb COKPAIIEHUNW U YCIOBHBIX
0003HaYEHUH.

[Iepeuncnenus

B texcte paboThl MOTYT OBITH TPUBEICHBI MIEPEUUCIICHHUSI.

Kaxoe nepeunciieHre 3anuchiBalOT ¢ ad3amHoro orcrymna. Ilepen kaxmoi
MO3UIIMEN TEPEUUCIICHUsI CIEAyeT CTaBUTh THUpe. JIpyrue Buabl MapKEpoOB MOpU
nepeuncienny He aomyckarotcs (Hanpumep, *, ).

Kaxxmas mo3uiiusi mepeurciieHus MOKET 0003HayaThbCsl CTPOYHOM OyKBOM
wi 1udpoi, mocie KOTOpOH CTaBUTCS CKOOKAa; B KOHIE KaXIOW MO3WUIUU
CTaBUTCs TOYKA C 3aIISITOM.

Hanpumep:

a) K03 GUIIMEHT JTUKBUIHOCTH;

0) k03¢ UITMEHT peHTA0ETLHOCTH.

WJIn

1) cebecToMMOCTS;

2) 1cHA.

B cnyuae o0o3HayeHHs] MO3MLMKA MPOMUCHBIMH OyKBaMU IIOCJIE CaMOil
OYKBBI U B KOHIIE TTO3UIIMU CTABUTCS TOUKA.

Hanpumep:

A. OCHOBHBIE CPEACTBA.

b. OGopoTHBIE CpenicTRA.

WM ipy 0003HaYeHUH upamu

1. OcHOBHBIE CpE/ICTBA.

2. O0GOpOTHBIE CPEICTBA.

[IpencraBiieHre OTIENbHBIX BUJIOB TEKCTOBOI'O MaTepHaia

1. Enunuiiel puznueckux BeTUYUH

B pabore crnenyer mnpuMEHATH EAWHUIBI (DU3UYECKUX BEIWYUH, WX

HauMmeHoBaHus B cooTBeTcTBUU ¢ ['OCT 8.417-2002. napsiny ¢ enununiamu CH,



MpU HEOOXOJMMOCTH B CKOOKaxX YKa3bIBAIOT €IWHUIIBI paHee MPUMEHSIBIINUXCS
CHUCTEM, pa3pelIeHHbIX K NMpuMeHeHuro. [IpuMeHeHne B OmgHOU paboTe pa3HBIX
cucteM o0Oo3HaYeHUN (PU3MUECKUX BEJIUYUH HE Jomyckaercs. Eaununa
(bU3nYeCKO BEIWYMHBI OJTHOTO M TOTO K€ IMapaMeTpa B Mpejaesiax JUILIOMHON
paboThI TOKHA OBITH MTOCTOSTHHOM.

bykBeHHbsle 000O3Ha4YeHUS €AMHUI] (PU3MUYECKUX BEJIMYUH  JOJDKHBI
neJyaTaThCsl npsMbIM mpudToM. B o0o3HaueHMM equHUI] (PU3NUECKUX BEITHYUH
TOYKY KaK 3HAK COKpalleHusi He cTaBAT. HemomycTuMO OTHENSATh E€IUHHUILY
(bu3nYecKo BEIMYMHBI OT YHCIOBOTO 3HAaueHUs (MEPEHOCUTh WX Ha pas3HbIC
CTPOKH WJIM CTPaHUIIBI), KpOME €IUHUI] (HU3UYECKUX BEITUYHMH, TTOMEIIAEMbIX B
tabaunax. Mexay nocieadeit nudpoit yncia 1 0003HaYCHUEM €JIMHUIIBI CISAYeT
OCTaBJIATh MPoOOEJ, paBHBIM MHUHUMAJIHHOMY PACCTOSHUIO MEXKIY CJIOBaMH.
Hckirodennst COCTaBIsIOT 0003HAYCHUS B BUJIE 3HAKA, MIOJHSATOTO HaJ CTPOKOA.

Hanpumep: 15’

Ecnu B TekcTe NpUBOAUTCS PSAJI YACIOBBIX 3HAYCHUM, BBIPAKEHHBIX B OJIHOU
U TOU e enuHulle (PU3NYEeCKOW BEJIMYMHBI, TO €€ YKa3bIBAIOT TOJIBKO MOCIE
MTOCJIETHET0 YHCIOBOI'0 3HAUYECHHS.

Hanpuwmep: 1,50; 1,75; 2,00 mm.

Ecoiu B TekcTe NpUBOIAT JWama3oH YKUCIOBBIX 3HAYCHHM (Pu3nuecKoin
BEJTMYMHBI, BEIPAKCHHBIX B OJTHOW M TOM K€ eIWHUIEC (HU3NIECKON BEIMYUHBI, TO
o0O3HaueHNEe EIUHUIBI (PU3MUECKONW BEIMYMHBI YKA3bIBAETCS IOCJE MOCIETHETO
YHCJI0BOT'0 3HAUECHHS THAMa30Ha.

Hampuwmep: ot 10 go 100 kr.

[Ipu ykazaHuW 3HAYCHUM BEIMYMH C MPEACTbHBIMU OTKJIOHEHUSMH CIISTyET
3aKJIIOUUTh UX B CKOOKHA M 0003HAUEHHE €IMHUIILI IOMEMATH I10CJIE CKOOOK WU
MOCJIE YMCIIOBOTO 3HAYEHHUS BETUYUHBI U TIOCIIE €€ MPEETbHOIO OTKIOHEHHS.

Hanpumep: (100 £0,1) xr umu SO0r £ 1 r.

bykBeHHBIE 0003HAUCHUS C€AWHMI], BXOISAIIMX B MPOU3BEICHUE CIEAYET

OTACIATh TOYKaMH Ha CpCI[HCfI JIMHWUH, KaK 3HaAKaMH YMHOKCHU:.



Hampumep: H - M i I1a - c.

B OykBeHHBIX 0003HAYCHHUSIX OTHOIIECHWW EAWHHWI] B KadecTBE 3HaKa
JEJIEHUs JOJDKHA MPUMEHSATBHCS TOJIBKO OJHA 4YepTa: KOcas WM FOPU30HTAJIbHAS.
[Tpu nprMeHEeHNU KOCOU YepThl 0003HAUECHUS €ANHUI] B YUCIUTEIIE U 3HAMEHATelle
clemyeT TIOMENaTh B CTPOKY, TPOW3BEICHHE OO0O3HAYCHHBIX EIUHUI[ B
3HaMeHaTele CIeAyeT 3aKI04YaTh B CKOOKH.

Hampumep: m/c miu Bt/(m - K).

[Tpu yka3aHuM NPOU3BOJHOM €IMHUIBI, COCTOSALICH M3 ABYX HIM Oojee
CIUHUIl, HE JIONMyCKaeTcsd KOMOMHUPOBAaTh OYKBEHHBbIC OOO3HAUYCHUS U
HAaUMEHOBAHUS €IUHUI], TO €CTh JI1 OJHUX €IWHHUI] MPUBOJIUTH 00O3HAUYCHHUS, A
IUIS1 APYTUX — HANMEHOBAHME.

Hampumep: 50 km/4; 50 kunoMeTpoB B 4ac (IPaBUIIBHO);

50 km/4; 50 kM B 9ac (HETIPaBUIIBHO).

2. YucnurenpHbIe

A. [IpaBuna 3anucy KOIMYECTBEHHBIX YUCIUTENbHBIX.

OnHO3HAYHbBIE KOJMYECTBEHHBIE YHUCIUTENbHbBIC, €CIIU MPU HUX HET €IUHHII
WU3MEPEHUS, MUIIYTCS CIOBAMH.

Hampumep: nsaTh CTaHKOB; Ha Tpex 0Opasiax.

MHoro3HauHble KOJMYECTBEHHBIC YHWCIUTEIbHBIE TUIIYTCS Iudpamu, 3a
UCKIIFOUCHUEM  YHCIUTEIbHBIX, KOTOPBIMM  HayWMHAeTcs  ab3ary  (Takue
YUCUTENIbHBIE THUIIYTCS cjoBamH). Ywmciia ¢ COKpalieHHbIM 0003Ha4YCHHEM
€AUHULL U3MEPEHUS] MUIITYTCS [TUppaMH.

Hanpuwmep: 5 1, 24 xr. [1ocie cokpamieHus «n», «KIr» TOYKa HE CTaBUTCH.

KonuuecTBeHHBIC YUCITUTEIIbHbBIC COTJIaCYIOTCS c MMEeHaMU
CYIIECTBUTEIbHBIMH BO BCEX MaASKHBIX (PopMax, kpoMe (popM UMEHUTETHLHOTO U
BUHUTENLHOTO Tanexeil. Hampumep: nmo mnstugecsatu pyoneit (poa.m.), K
HIeCTUAECITH pyOssiM (Aart. 11.).

B ¢dopmax MMEHHMTENTHHOTO M BUHUTEIBHOTO TMAJEKEH KOJIMYECTBEHHBIE

YUCIINTCIIBHBIC YIIPABJIAIOT CYIICCTBUTCIIbHBIMU.



Hanpumep, umeercss mnsaTbaecaT (UM. 1.) pyOaed (poa. m.); MOJYYHUTh
nAThIECAT (BUH. 11.) pyOne (pox. 1.).

KonuvecTBeHHbIE 4YMCIUTENbHBIE TPH 3amucH apaOCKuMu LUPpamMu He
UMEIOT TMaJIEKHBIX OKOHYaHUH, €CJIM OHU COMPOBOXKIAIOTCS CYIIECTBUTEIBHBIMH.

Hanpumep: Ha 20 ctpannnax (He Ha 20-TH cTpaHULAX).

b. [IpaBuna 3anvcu NOps,AKOBBIX YUCIUTEIbHBIX.

OnHO3HAaYHBIE W MHOTO3HAYHBIC MOPSAIKOBBIE YHCIUTEIbHBIC IMHUIITYTCA
CJIOBAMH.

Hampumep: TpeTuii, TpuanaTh, 4€TBEPTHIN, JBYXCOTHIM.

[TopsinkoBbIe YHCIUTENbHBIE, BXOAIINE B COCTAB CIOXKHBIX CJIOB, MHUIIYTCS
nudpamu.

Hanpumep: 15-ToHHBIN Tpy30BHK, 30-NPOLEHTHBINA PACTBOP.

[TopsinkoBble 4YHUCIAUTENbHBIE MPU 3aIUCH apaOCKUMU LHUPPaMU HMEIOT
najekKHble OKOHYaHMS. B mManexHOM OKOHYAaHUU MOPSIKOBBIE YHUCIUTEIbHBIC,
0003HaUYEHHbIe apaObCKUMU LU(PpaMu, UMEIOT:

a) oqHy OyKBY, €CJIM OHM OKAHYMBAIOTCSA HA JIBE TJIaCHbIE, HA «i» WM Ha
corjacHylo OyKBy, HampuMmep: BTopas — 2-s1 (He: 2-as), nITHaaAuaTbid — 15-if (a He
15-p1i1), TpuanaTHIX — 30-X (2 HE 30-BIX);

0) nBe OYKBbI, €ClIM OKAaHYMBAIOTCS Ha COIVIACHYIO U TJIACHYIO OYKBY,
HanpuMmep: aecaroro kiacca — 10-ro kiacca.

[TopsinkoBbIe 4YHMCIUTETbHBIE, OOO3HAYEHHBIE apabCckuMu mHdpamMu, He
UMEIOT MaJeKHBIX OKOHYAHWUM, €CIM OHU CTOAT MOCJE CYIIECTBUTEIBHOIO, K
KOTOPOMY OTHOCSITCSI.

Hanpumep: B Tabnuue 4, Ha pucyHke 2.

[lopsinkoBble YHUCIAUTENBHBIE TIPU 3alUCH PUMCKUMH [HPpaMud IS
0003HauEHHUs TOPSAKOBBIX HOMEPOB CTOJETHH (BEKOB), KBAapTaJOB IMaJIEKHBIX
okoHuaHuil He umeroT. Hanmpumep: XX Bek, || kBaprai.

3. Cokparenus
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[IpaBmia cokpamieHuss CIIOB U CIOBOCOYETAHWH  YCTaHABIMBAIOTCS
rocyaapctBeHHbIME cTannapTamu. Omaua u3 aux — 'OCT 7.12-93.

K oOmenpuHATBIM COKpalIeHUsM, HE TpeOYIOIUM  ClenraIbHBIX
pa3bsACHEHUH, KOTOphIE MOXHO MUCTIONB30BaTh B BKP oTHOCSTCS ciemytorue:

T.€. — TO €CTh )

U T.J. — ¥ TaK Jajee

UTIL—HU TOMy HOI[OGHOC >' TOJIbKO nocne nepevyncneHna

U Jp. — ¥ Apyrue

U IIp. — U IPOYHE -

K. WJIY KOII. — KOITeMKa

p. wiu py6. — pyoJib

JIOJUL. — JIoJuIap

r. —roj

IT. — TOJIbI

B. — BEK

BB. — BEKa

VYkaxeM eme psa OOWIENPUHSATHIX  YCIOBHBIX — cokpamieHuit: AO
(akmoHepHOE 00IECTBO), T. (TOM), T. (Topoj), 00i. (00macTh), rp. (TpaKIaHHH),
npod. (mpodeccop), Ao1l. (JIOLEHT), UM. (MMEHH ), ThIC. (ThICSIYA), MJIH. (MUJUIMOH),
MIpA. (MAJITHAP).

He nomyckaeTcsi cokpalleHHs] CIIOB «TaK Ha3bIBAEMBI», «TaK Kak»,
«HaATpuUMep», «PopMyiiay, «KypaBHEHHUEY.

CoOCTBEHHYIO CHUCTEMY COKpAIIeHWH 11eJeco00pa3sHO BBOJAUTH TS
TEPMHUHOB, KOTOpPbIE MHOTOKpaTHO (0ojiee TpexX pa3) BCTPEHaloTCs B TEKCTE.
CokpailieHe BBOAMUTCS MPU TEPBOM YINOMHHAHWM B TEKCTE€ M YKa3bIBACTCS B
KpPYTIBIX CKOOKax IMOCJE IMOJHOTO HauMeHOBaHWsA. Hampumep: .... OCHOBHBIC
npou3sBojicTBeHHbIe (hoH I (OI1D). B nanpHeiiiemM cokpaiieHue ynotpeosercs B

TeKCcTe 0e3 pacundpoBKH.
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B HayuHbIX TekcTax U (opMyNax OYEHb paACHPOCTPAHEHBI OYKBEHHbIE
ob6o3nauenus. CtangapTaeie OykBeHHbIE 0003HaueHus npuBeacHsl B OCT 2.321-
84. Ilpu ucnonap30BaHUKM B KypCOBOW pabOTe COOCTBEHHOM CHUCTEMBbI OYKBEHHBIX
0003HaUCHUN CJeAyeT NPUAECPKUBATHCS IMPABUIIA, COIIACHO KOTOPOMY Ka)AOu
OyKBE COOTBETCTBYET OJHA BEJIWYWHA, W HAOOOPOT, Kaxmas BeIMYMHA
NpeCTaBIsAeTCs 0 HON OykBOil. IHBIMM cllOBaMH, B KYpCOBOH paboOTe HE JOJDKHO
OBITh MHOTO3HAYHBIX U CHHOHUMUYECKUX OYKBEHHBIX 0003HAYCHHIM.

4. IlutupoBanue

B pabote npumeHsieTcsi TUTUPOBAHUE JIUTEPATYPHBIX UCTOYHUKOB, TO €CTh
JIOCIIOBHOE TIPUBEICHHUE BBIICPKEK U3 KAKOTO-JIMOO MPOU3BEACHUS WJIM HAYIHOTO
TpyJa JUisl MOJKPEIJICHUSI MBICJIE aBTOPUTETHBIM BhICKa3biBaHueM. Llutupyrorcs
OOBIYHO TPY/bI KIACCHKOB, OTJICIbHBIC BBIICPKKH U3 HOPMATHBHBIX MaTEPHAJIOB,
COLMAJIbHOM JIUTEPATYPhI, IEPUOAUUECKUX U3TAHUM.

AKaieMHU4ecKui HTHKET TpeOyeT BOCHPOU3BOJIUTH LUTUPYEMBIA TEKCT,
MOCKOJIBKY MaJieiiiiee COKpaIleHue NPUBOJUMON BBIJEPKKH MOMKET HCKa3UTh
CMBICJI, B KOTOPBIN OBLIT B HEE BJIOKEH aBTOPOM.

K nutupoBaHuio NpeabsBIsSIOTCS CAeAYIOIue 001me TpeOoBaHuUs.

1. Texkct uMTaTHl 3aKIIOYAaeTCS B KaBBIYKM W TPUBOJIUTCA B TOH
rpamMMmaTthdeckoi (opme, B Kakol OH JaH B HCTOYHHUKE, C COXpaHECHHUEM
0COOEHHOCTEH aBTOPCKOTO HAIMCAHUSI.

2. llutupoBaHue JAOMKHO OBITH TOJHBIM, 0€3 MPOU3BOJILHOTO COKpAIIECHUS
IUTHPYEMOTO0 TEKCTa M 03 HMCKaKEHWH MbBICTH aBTopa. [Ipomyck cioB wu
MPEITIOKECHHUM OycKaeTcsi 0e3 MCKaKeHHsI IUTUPYEMOT0 TeKCTa U 0003HaYaeTCs
MHOTOTOUYrEeM. OHO CTaBHUTCS B JIFOOOM MECTE IHUTATHI (B Havasie, B CepeaAUHE, B
KOHIIE).

3. JlomyckaeTrcs HEMPSIMOE ITUTUPOBAHKE, TO €CTh MEPECKA3 UITU U3JT0KEHUE
MBICJIEH JAPYTHX aBTOPOB CBOMMHM cioBamu. IIpu 3ToM cieayer OBITh MpeaeiabHO
TOYHBIM U KOPPEKTHBIM TPHU OIICHKE U3JIaraeMoro MaTepuara.

4, HI/ITI/IpOBaHI/IC HC JOJIDKHO OBITH M30BITOYHBIM TN HCOOCTAaTOYHBIM.
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5. Ilpu nuTHpOBaHUM KaXAasi IUTAaTa JOJIKHA CONPOBOXKAATHCS CCHUIKOW Ha
UCTOYHHUK, OMOIMorpaduueckoe OMHCAHHWE KOTOPOTO JOHKHO MPHUBOJIUTHCS B
COOTBETCTBUU C TpeOoBaHUSAMU OubOnIMorpauyeckux CTaHAAPTOB B CIIUCKE
UCIIOJIb30BaHHBIX UICTOYHHUKOB.

[Tpu odopmiieHuN UTAT CAEAYET 3HATH MIPABHUIIA, CBA3AHHbBIE C HAITUCAHHEM
IPOIUCHBIX U CTPOUHBIX OYKB, a TaK)K€ C yNOTpPeOJECHUEM 3HAKOB IPENHUHAHUS B
HUTUPYEMBIX TEKCTaX.

Ecnu nurata MNOJHOCTBIO BOCIPOM3BOAUT MPEIIOKEHUE LUTHPYEMOTO
TEKCTa, TO OHA HAYMHAETCS C MIPOIUCHOM OyKBBI BO BCEX CIIydasix, KpOME OJITHOTO —
KOTIJla 3Ta UTaTa MPEACTaBIsAET COOON YacTh MPEAIOKEHUS aBTOpa padOTHI.

Ecin nurata BOCIPOM3BOAUT TOJBKO YacTh IMPEMJIOKEHUS LUTUPYEMOTO
TEKCTa, TO MOCJE OTKPBIBAIOIINXCS KaBbIUEK CTaBAT MHOTOTOYHE.

M3MmeHeHue mnajexa CJIOB B LUTaTE JOIYCKAETCs B TEX Cilyyasx, Korjaa
LHUTHPYIOTCS OTJENBHBIE CJIOBA U CJIOBOCOYETAHUS.

Ecnu BHYTpM LHTaThl €CTh CJIOBA (CIOBOCOYETAHHUS) B CBOK OYEpE.b,
3aKJIIOUEHHBIE KaBBIUKH, TO MOCIEAHHUE OJKHBI OBITH JIPYroro pUCyHKa, 4eM
KaBBIUKH, 3aKPBIBAIOIIME U OTKPBIBAIOLIME [IUTATY (BHEIIHHE KaBBIYKU — OOBIYHO
€JI0YKH « », BHYTPEHHHUE — Janku 7).

Hcnonb3oBanHble B  paboTe  CTAaTUCTUYECKHE MaTepuaibl B HX
NEepBOHAYAILHOM BHUZE, a Takxke LU(pOBbIE MaTepHalbl, OMYOIMKOBaHHBIE B
NEPUOANYECKON NeYaTh U CHEIHAIbHBIX W3JIaHUsAX, OQOPMIISIOTCS TaK e, Kak U
JUTEPATYpPHbIE LUTATHI, TO €CTh OHU O05A3aTEIbHO JOJKHBI MUMETh CCHUIKA Ha
NEPBOUCTOYHUK.

TpebGoBanus kK OPOPMIEHHUIO UILUTFOCTPUPOBAHHBIX MATEPUAJIOB

B Tekcre mNOpUHATO TNPUBOAUTH  WJUIIOCTPUPOBAHHBIE  MaTepualbl,
NOATBEP)KIAOIIME T€ WJIM HHBIE IOJOKEHHS aBTOpa WM WUIIOCTPUPYIOIINE
MeTOAMKYy pacueTtoB. K HuUM oTHocsATca (opMysbl, TaOIULbl, rpaduKH, CXEMBI,
dboTorpaduu U pUCYHKH.

1. ®opmynsl U ypaBHEHHUS.
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B ¢opmynax B kauecTBe CHUMBOJIOB CJEAyeT MPUMEHATH 00O3HAYECHMUS,
YCTAaHOBJICHHbIE COOTBETCTBYIOIIMMH rocyfgapctBeHHbIMU cranpaptamu (I'OCT
2.321-84). ®opmyisl ciieayet Habupath B Microsoft Equation (nkonka «BcTaBkay
- «OOwekT»). B KauecTBe CHMBOJIOB clieayeT NPUMEHIThH 00O3HAYCHUS,
YCTAaHOBJICHHBIE COOTBETCTBYIOILIMMH cTaHAapTamu. [losicHeHHs CHUMBOJIOB H
YUCJIOBBIX KOA((PUIIMEHTOB, BXOJIAIIUX B (OPMYILY, €CIIM OHU HE TOSICHEHBI paHee
B TEKCTE, [OJDKHBI OBbITh NPUBEIEHB HEMOCPEACTBEHHO oM (OpMYIIOH.
[losicHEHMsT KaXAOro CUMBOJIA CIEAyeT JaBaTb C HOBOM CTPOKM B TOWU
MOCJIEIOBATEILHOCTH, B KOTOPOM CHMBOJIBI TpuBeneHbl B (opmyne. Ilepsas
CTpOKa TMOSICHEHHUS JI0JDKHA HAYMHATBCS CO CJIOBA «Trne» 0e3 JIBOETOYHS IOCIe
HETO.

Hanpuwmep:

QxO+1

Qx0 ’ (1)

(;1665’1.0]' =

rae Q — o0beM BEITTyCKaeMO# MPOAYKITUH, THIC. TOHH;

VY — cyMMa MOCTOSIHHBIX 3aTparT, ThIC.pyo.;

H — ynenpHO-TIEpEMEHHBIE 3aTpaThl, pyO./TOHH;

L1 — nena BeIMyCKaeMoil MPOyKIUH, PYO.

@opMyIbl, CHEAyIOIIMEe OJHA 3a APYrold M HE pa3eeHHbIE TEKCTOM,
paznenstor 3anaTor. [lepeHocuTh GopMyIsl Ha CIEIYIONTYI0 CTPOKY JIOMYCKAaeTCs
TOJIbKO Ha 3HAKaX BBIMOJHSAEMBIX ONepaluid, MPUYEeM 3HAK B Haydajie CleAylolen
CTpOKH TOBTOpsAIOT. [Ipu mepenoce Gopmyiibl B 3HAKE YMHOXKEHHUS MPUMEHSIOT
3HaK «X». B TekcTe omneparuio yMHOXKEHHS ClIeIyeT 0003Ha4aTh TOYKOM.

HauGoinee Baxkuble GOpMyIibl, a TAKXKE IJIUHHBIE U TPOMO3JKHE (HOPMYIIbI,
comepXkarue 3HaKM CyMMHUPOBaHHS, TpuBeAcHUsA, audepeHnnpoBaHus,
WHTETPUPOBAHUSL PACIIONIAraloT Ha OTIEIBHBIX CTpOKax. Bhillle M HIKE Kaxaou
bopMyIIbl JOJDKHO OBITH OTCTABJICHO HE MEHEE OJHOM CBOOOIHON CTPOKH.

®opMyinbl, 3a HUCKIOYCHHEM (opMyl, TMOMENIAeMBbIX B MPUIOKEHUH,

JOJDKHBI HYMEpOBAaThCS CKBO3HOM HyMmepaiued apaOCKumu Hudpamu, KOTOpbIE
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3aMUCBHIBAIOT HAa YpPOBHE (QOpPMYJbI B KPYIJIBIX CKOOKax B KpallHEM MpaBOM
MOJIOKEHUH Ha cTpoke. Hymeparus HeOonpimmx GopMyi, COCTABISIONINX €TUHYIO
rpyniy, neiaeTcsl Ha OJJHOM CTpOKe U OOBEUHSAETCS OHUM HOMEPOM.

Homyckaetcss Hymepauusi ¢opMmyn B mpejaenax paszgena. B stom ciyuae
HOMEP (OPMYJIBI COCTOUT W3 HOMEpa U TMOPSAKOBOTO HOMEpa (HOPMYIIHI,
pa3lieJICHHBIX TOUKOM.

Hanpuwmep: (2.1).

@opMmynibl, TOMENIAEMbIE B MNPWIOKEHHSIX, JOJKHBI HYMEPOBATHCS
OTZIENbHON HyMepaluel apabCKuMu nu@paMu B mpefenax Kaxaoro MpuioKeHus
¢ no0aBieHrEM TIepea Kaxaoi 1udpoit HoMepa IpUIoKeHHUS.

Hanpumep: 7.1.

CrnemyeTr 3HaTh W TpaBWIa MyHKTyallMu B Tekcte ¢ dopmynamu. OoOiiee
MPaBUJIO B ATOM CiIy4ae cieayromiee: ¢popMyra BKIIOYAETCS B MPEIIOKEHNE KaK
€ro paBHONPABHBINA 37eMeHT. [103TOMy B KOHIlE (JOpMyN U B TEKCTE MEpe] HUMU
3HAKM MPENUHAHUS CTaBAT B COOTBETCTBUHU C MpaBuiaMu NMyHKTyauuu. CChUIKU B
TEKCTe Ha (POPMYIIBI TAFOTCS B KPYTJIBIX CKOOKaX.

Hanpuwmep, B popmyie (2).

[Topsimok WM3MOKEHUST B KypCOBOM paboTe MaTeMaTHYECKUX YpaBHEHUH
TaKoOU ke, Kak U PopMyIL.

2. Tabmumpl.

Tabnuibl MPUMEHSIIOT NJIsl JIYYIed HarJIIHOCTH W yJ0OCTBAa CpaBHEHUS
IOKa3aTeseu.

[To comepxanuto TaOIUIIBI JEISATCS Ha AaHATUTUYECKUE U HEAHATTUTUIECKUE.
AHaUTHYEeCKUE TaOJMUIBl SBJISIIOTCS  pe3yJbTaToM O0OpaOOTKM M aHajau3a
nudpoBeix  mokazarenel.  OObIYHO, Takue TaOJUIBI  COMPOBOXKIAOTCS
00001IeHrEM B KadyeCcTBE HOBOTO (BBIBOJHOTO) 3HAYEHUS, KOTOPOE BBOJUTCSA B
TEKCT CJIOBaMHM: «... TaOJHUIla MO3BOJSET ClIeNaTh BBIBOJ, UTO ....», A3 TAOIMIIGI
1.3 BugHO, 4TO...» W T.I. B HeaHaTUTHYECKUX TaOIUIAX IMOMEMIAIOTCS, Kak

IIpaBUIIo, HCOTpa6OTaHHBIe CTaTUCTHUYCCKHNC OAaHHBIC, HCO6XOI[I/IMLIC JJMIIb  AJIA
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uH(OpPMAIUU WIIM KOHCTATaIllui. B 3TOM cilydyae cchbUIKa Ha TaOJIHIYy MOXKET OBITh
yKa3aHa B CKOOKax B KOHIIE CBS3aHHOTO C HEH TEKCTa, Hampumep: .... (CMOTpH
tabuity 1.5 unu npeacrtasieHo B Taduie 1.5).

Ha Bce Ta0mup! 0043aTeNBHO TOKHBI OBITh CCBUIKU B TEKCTE!

TabGmuipl OKHBI OBITH TOMEIIEHBI B TEKCTE MOCIe ab3alleB, Colep Kalux
CCBUIKY Ha HUX WJIM KaK MOYHO OJIMKe K cchulke. Jlommyckaercs rmeyaraTh TaOJIHIIbI
HE JaJjiee, YeM Ha CIISAYIOIICH MOCTe CChIIIKA CTPaHUIIE.

Tabnuiia OT TeKCTa OTIESAETCS HHTEPBAJIOM CBEPXY U CHU3Y 10 6 IIT.

[lepen Ttabnuueit newataercs cioBo «Tabmuma». Touka mocne HoMmepa
TaOJHUIIBI HE CTABUTCH.

HasBanue TabmuIbl mevaraercs Mo IEHTPY CTPOKH. Todka mociie Ha3BaHUs
TaOIUIbI HE CTaBUTCS. TaOJMIIbI TOJKHBI UMETH IIANKy (Ha3BaHHUE CTOJIONOB). Bee
rpadbl ¥ CTPOKH JTOJIKHBI OBITH 3aMIOJIHEHBI.

HasBanue TaOmuIlbl JOJDKHO OTpakaTh €€ CoJep)KaHUE, ObITh TOYHBIM M
KpatkuMm. HasBanue ciemyeT mnomemniaTth Haj Tabnumedn u  oQopMIATH TIO
CIEAYIOLIEN CXEME, HAITPUMED:

Tabmumna 3.1

KanuranbHple 3aTpaThl Ha 000pyI0BaHUE

Ha pucynke npeactaBieHbl OCHOBHBIE CTPYKTYPHBIE 3JIEMEHTHI TAOIHIIbI.

3aro/sioBKku
[onoBKa
[Mon3aronoBKu
(wanka)
CTpokmn
BokoBuMK padbl

Pucynok — OCHOBHBIE CTPYKTYPHBIE 3JI€MEHThI TaOIHIIbI
3aronoBku rpad U CTPOK TabIUIBI CIEIyeT MUCaTh C MPOMUCHON OYKBBI, a

moa3aroJIOBK1 rpa(b - CO CTpO‘IHOfI 6YKBI)I, €CJIM OHH COCTaBJIAKOT OAHO
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NPEJIOKEHHE C 3arojIOBKOM, WM C MPOMHCHOW OYKBBI, €CIM OHH HMEIOT
CaMOCTOSITENIbHOE 3HaUeHHE. B KOHIIE 3aroJIOBKOB M TI0/13aT0JIOBKOB TAOJIHI] TOYKA
HE CTaBSAT. 3aroJ0BKH U MOJ3ar0JIOBKU YKa3bIBAIOT B €IUHCTBEHHOM YHCIIE.

Ecnu ctpoku miaum rpadbl TaOIUIIBI BRIXOAAT 3a opMaT CTpaHUIIbI, TAOIUILY
nenstT Ha 4vactd. [lpu 3TOM B KaxkI0oW 4YacTh MOBTOPSIIOT MIANKy (W Mpu
HEO0OXOIMMOCTH OOKOBHK).

Tabmuiipl, ©MEIONE KOJTUIECTBO CTPOK OOJIBINE, YEM MOXKET MTOMECTUTHCS
Ha CTpaHMIE, NEPEHOCATCA Ha Jpyrywo (apyrue) crpanuny. Ilpm 3tom manka
MOBTOPsiETCA, a Ha/l Hel ykaszbiBaeTcs «lIpomomkenue Tabiuip» (C yKazaHuem eé
HOMEpPA)».

[Ipumeyanuss M CHOCKM K TaOJauIlaM JIOJDKHBI OBITh  OTHEYaTaHbI
HETMOCPECTBEHHO IO COOTBETCTBYIOIIEH Tadbnuiel keriaeM 9. CHocku K 1udpam
B Ta0JIMIIe 0003HAYAIOTCS TOJIBKO 3BE3/I0YKAMU.

Ecau Tabnui Gonee oaHoM, oHM HyMepyroTcs. Hymepanus nomyckaeTcs
CKBO3Hasi WM TO pasnenam (TiaBaMm) apabckumu nudpamu. Bo BTOpoM ciyuae
HOMEpP TaOJHIBI COCTOUT W3 HOMEpa pasjiesia U TMOPSIKOBOTO HOMEpPa TaOIHIIBI,
Pa3[EIEHHBIX TOUKOW.

Hampumep: Tabnuma 3.3.

He nomyckaercss HymepoBaTh Tabiuily B Tpeenax Moapas3eaoB!
Hanpumep: Tabnuma 3.1.2 (nenpaBuiibHO!).

[Tpumepst odopmiteHns TaOIHII.

[Ipumep «3akpbITOM» TaOMMIBI € WHACKCAIMOHHOM HyMepauuend u
MPUMEUYAHHUEM.

B Tabmume 2.1 mnpeacTaBieHbl 3HAYEHUS M XapakTep U3MEHEHHUH

nedutopckoi u kpenutropckoit 3agopkeHHoctet OO0 «'EPMECy.
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Tabnuua 2.1

Hebutopckas u kpeautopckas 3agomxeHHocTs OO0 «'EPMEC»

3a 2006-2008 rr.

Ne [TokazaTens 3HaueHue, ThiC.py0.* AGcC. U3MEHEeHHe Tewmn pocra, %
/i 2008 | 2009 | 2010 | 09/08 | 10/09 | 10/08 | 09/08 | 10/09 | 10/08
1. | Aeburopcras 506 | 341 | 884 | -255 | +543 | +288 | 57,21 | 259,24 | 148,32
3aJ0JKEHHOCTD
2. | Kpeanropexas | 5307 | 615 | 1069 | -1601 | +453 | -1238 | 26,70 | 17354 | 46,34
3aJ0JKEHHOCTD
3. | CooTHOlICHUE
KpE/MTTOPCKOU | 397 | 181 | 121 | 663 | 0,83 | 43 | 46,67 | 6,94 | 31,24
U JeOUTOPCKOU
3aJ0JIDKCHHOCTH
*[Ipumeuanue. [lanHble yKa3aHbl HAa KOHEIl Toja.
[IpumMep TaOGIUIBI C IEPEHOCOM Ha APYTYIO CTPaHUILY
Tabmuma 2.2
OcHoBHbIE TeXHUKO-3KOHOMUYeckHe nokazarenu OO0 «'EPMEC»
ITokaszarens 3HaueHue 1Mo rogam AbcomoTHoe u3MeHenne | Temr pocra
2008 2009 | 2010 | 2009/08 2010/09 | 2010/08rr.,%
Bripyuka OT| 13091 | 8477 |e191| 7086 2286 445,1
peanu3aiyu, Thic.pyo.
CebecTonMOCTb
BBINOJIHEHHBIX paboT, | 1198 7061 | 4600 5863 -2461 384,0
THIC.pYyO.
YTIpaBIICHICCKHE 263 704 | 989 441 285 376,0
pacxoJibl, THIC.pYO.
lpomite  pacxomst, | 95 811 | 410 698 -401 362,8
THIC.pYyO.
............................................. Pa3pbIB CTPAHHUIIBL. . ..o eeeeeeee e e e eiiee e eaane
[Ipogomxkenne Tabnuibl 2.2
ITokazarens 3HayeHue 1o rogam AOcomoTHOE m3MeHeHne | Temm pocta
2008 2009 2008 2009 2010/08rr.,%
HpuGuis °Tl 70 712 | 602 782 -110 -860,0
peaan3anum, ThIC.pyo.
Pentaberniiocts 013 | -001L |002| 012 0,04 17,9
IPOM3BOJICTRA, JTOJIN
Cpennecnucouynas
YUCIIEHHOCTH 28 28 28 0 0 0,0
pabOTHUKOB, YeTl.
Cpemnas sapabotwan | g5 | g9 | gg 0,6 05 1129
1aTa, ThIC.pyo. ' ' ' ' ' '
HpoMSBOMMTEILHOCTE | g 6g | 30275 | 221 | 253,07 81,64 445,08
TpyJa, ThIC.py0./4den
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Ecnun Bce mokazarenu, npuBefeHHbIE B rpadax TaOIMIbI, BBIPAXKEHBI B
OMHOW W TOW K€ enuHuIe (U3NYECKOW BEIMYHMHBI, TO UX 0003HAUYCHUE
HE0OXO0IMMO TOMeNIaTh HaJ TaOauIlel crpaBa, a MpH JCJICHUU TaOJUIIbl HAa YaCTU
— HaJ KaKJI0H €€ YacThIo.

Hanpumep:

Tabmura 1.6

KanuransHble 3aTpatsl

B Teicsiuax pyOmsax (B musnon pyO0:six)

JIist cokpareHus TeKCTa 3arojIOBKOB W TOJ3ar0JIOBKOB rpad) OTIACIbHBIC
MOHSATHUSI 3aMEHSIOT OYKBEHHBIMU 0003HaueHusIMHU, ycTaHoBlIeHHbIMU ['OCT 2.32.-
84, wim npyrumMu 0003HAYEHUSMH, €CITH OHH TOSICHEHBI B TEKCTE U MPUBEICHBI B
NEepeYHe COKpallleHWH W YCJIOBHBIX OO0O3HaYeHUM.  3aMEHSTh KaBbIYKAMU
NOBTOpAIOIIMECS B Ta0nuie HU@PpPbI, MATEMATUYECKUE 3HAKU, 3HAKU TMPOIEHTAa U
HOMEpA HE JOMYCKAETCSl.

[Ipu OTCYTCTBUU OTAENBHBIX JTAHHBIX B TAOJUIE CIENYET CTaBUTh IMPOUYEPK
(Tupe).

3. Unmroctparum.

K unmmroctpanusm otHocsatcs (ororpaduu, pUCyHKH, CXEMBbI, THarpaMMBbl,
rpaduku.

KonuyectBo wimocTpanuii JOJKHO OBITH JIOCTATOYHBIM ISl TIOSICHEHUS
u3naraeMoro Tekcra. MmmocTpamuu - clieqyer  pacmojiaratb B paloTe
HEMOCPEJACTBEHHO IMOCIE TEKCTa, B KOTOPOM OHM YIIOMHHAIOTCS BIIEPBbIC, UM Ha
CJIeIyIOUIEH CTpaHMIIE, €CTIU B YKa3aHHOM MECTE OHU HE MOMEIAI0TCS.

Nnnmtoctpauyii  JOJDKHBI HMMETh HAa3BaHUS, KOTOPHIE MOMEIIAIOT O]
WUTIOCTPALIUEN 110 LEHTPY CTPOKH.

[Moanuce mox wimocTpanue cienyer ohopMiIsTh MO CIEAYIOUIEH cxeMme,

HanpuMep:
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Pucynok 2.1 — Mogens opraau3anuy Kak OTKpbITOM CUCTEMBI

WNnmroctpanny, 3a HCKIIOYEHHEM WJUIFOCTPALUUNA NPHWIOKEHUN, CIEAYET
HyMepoBaTb apaOCKUMHU LM(PpaMu CKBO3HOM HyMepaluMed win B Ipenenax
pazzena. B 3TOM ciydae HOMEp WIUTIOCTpAallMM COCTOMUT M3 HOMEpA pasnena |
NOPSIKOBOTO HOMEpa WILTIOCTPALUU, PA3AECIICHHBIX TOYKOM.

Hanpumep: Pucynok 3.1

He nonmyckaercs Hymepanus pucyHKOB B IIpe/eIiax noapasaena.

Hamnpumep: Pucynok 3.1.1 (HenmpaBuiibHO).

Ha xa)1yro WITIocTpalmio B TEKCTE JOJIKHA ObITh CChUIKA.

Hampuwmep: ... Ha pucyHke 1.7 mnpencraBieHa cxema....; ... MOJEIb,
yKa3bpIBaIol[asi Ha B3aUMOJACHMCTBHE OTAEIbHBIX JJIEMEHTOB (IIPEACTABIEHO Ha
pucyHke 2.8).

4. TlpumeuaHus.

[Tpumeuanusi NpUBOAAT, €CIM HEOOXOAMMBI MOSCHEHUS WM CIIPABOYHBIE
JaHHbIE K COACpX aHUI0 TeKCTa, TaOmui wuian wunoctpauuil. [Ipumeuanus He
JOJDKHBI COJIEPKAaTh TPEOOBAHMIA.

[Ipumeyanust crienyeT MOMENIATh HEMOCPEICTBEHHO IOCNE€ TEKCTOBOIO,
rpaduueckoro Marepuaia Wid TaOJIHIbl, K KOTOPbIM OTHOCATCS 3TU MpUMEYaHHUs,
U TeyataTh ¢ NpOnucHOM OykBbl ¢ ab3ama. Eciu mpumedanuwe onHO, TO TMOCIHE
cinoBa «lIpumedanue» CTaBUTCA TOYKA M MPUMEYAHUE I[1€YATAETCA TOXKE C
IPOMUCHON OYKBBI.

Hanpumep:

[Ipumeuanue. Texkc npuMedanusi.

OpHo mpumedaHue He HymepyroTcs. Heckosbko mpuMedaHuil HyMepyroT
apaOckumu 1udpamu.

Hanpumep:

[Ipumeyanus.

1. Tekct npumeuaHus.

2. TekcT mpuMeuaHus.
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[Tpumeuanuss Kk TaOMUIlE TOMENIAIOT B KOHIIE TaOJNWIBI TOJA JUHUEH,
0003HavaroIIe OKOHYaHUE TAOIHIIBI.

5. Tlpumepsi.

[Tpumepsl MOTYT OBITH MPUBEACHBI B TE€X CIIy4asX, KOTJa OHU TOSCHSIOT
TEKCT WM CIIOCOOCTBYIOT 00JIee KPATKOMY €T0 U3JI0KEHHUIO.

[Tpumepsl pa3MmemaoT, HYMEpyOT U OQOPMIIIOT TaK XKe, Kak W
IpUMEUYaHUsI.

6. Cchuiku.

[Tpu ccpuKe HA UCTOYHUK MH(DOPMAIIMH TTOCTIE YITIOMUHAHHS O HEM B TEKCTE
IPOCTABJISIETCS. €r0 MOPSAIKOBBIM HOMEp COTJIacHO CIMCKY HCIOJIb30BaHHBIX
HUCTOYHUKOB B KBaJPATHBIX CKOOKaX.

Hanpumep: [5].

[Tpu HEoO6x0AUMOCTH (OOBIYHO MIPU UCIIOIB30BAHUU LU(POBBIX TAHHBIX WU
IIUTaThl) YKa3bIBAIOT W CTPAHUILy, HAa KOTOPOW ITOMEIIAETCS HCIOIb3YEMBIi
UCTOYHHUK.

Hanpuwmep: [14, c.18].

Cchbutatecsi cnemnyeT Ha HUCTOYHUK B 1enioM. CCBUIKM Ha TOJApa3/esbl,
OYHKTBI, TaOJIWIBI M WUIIOCTPAMM HE JOIMYCKAITCA, 32 HCKIIOYEHHUEM
MOJIpa3/esioB, MYHKTOB, TaOMHUI] M WJUTIOCTpAnuil JdaHHOW paboTel. OdopmiaTh
CCBUJIKM Ha UCIIOJIb30BAHHBIE HICTOYHUKH B BUJI€ CHOCOK HE JI0ImycKaeTcs!

[Ipu cchuikax Ha CTaHIAPTHI U TEXHUYECKUE YCIOBHS YKA3bIBAIOT TOJIBKO MX
0003HayYeHue.

CchUlkM B TEKCTE Ha MOPSIKOBBI HOMep (popMyn M ypaBHEHUH HalOT B
Kpymibix ckoOkax. Hampumep: B popmyne (1.1), mo ypaBuenuto (3.1).

Cchuikn Ha pas3fenbl, TaOIHIbl, WUTIOCTPAINH, TPUIIOKEHUS YKA3hIBAIOT C
UX MOPSIIKOBBIM HOMEPOM.

Hanpumep: B pazzaene 2; Ha pucyHke 5.1; nmo tabnuue 2.3; B IPUIIOKEHUU A.

1.3 HpaBHna COCTaBJICHUA CITMCKA HCIIOJIb30BAHHBIX HCTOYHHMKOB
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[Ipy BBINOJIHEHUH KOHTPOJIBHOW / KypCOBOM pabOThI HCIOJIb3YETCs He
menee 15 — 30 nuTepatypHbIX UCTOUHUKOB. CITUCOK MCIIOTH30BAHHBIX HCTOYHUKOB
SBJIIETCS] YacCThIO paOOThI, TOMEIAETCA Cpa3y IMOCJE 3aKIOYEHUS U MOKa3bIBaeT
CTENEHb M3YYEHHOCTHM W3JIAraéMbIX BOINPOCOB. B  CHMCOK  BKJIIOYAKOTCS
JAUTEepaTypHbIe UCTOYHUKH, HA KOTOpPbIE B pabOTE ClIeJIaHbl CChUIKH.

CyniecTByIOT pasjidyHble CIOCOObI TPYNIUPOBKHU JUTEPATYPbl B CIHCKE
UCIOJIb30BaHHBIX HCTOUYHUKOB. B KypcoBoil paboTe peKoMeHayeTcsl UCII0Ib30BaTh
an(aBUTHYIO TPYIIHPOBKY.

[Ipu andaBuTHON TPpyNHUPOBKE OMHCAHWS KHHUT M CTaTeW pacrojiaraeTcs B
andaBUTHOM TMopsAaKe (paMUIIUIl aBTOPOB U 3arjlaBUil KHUT M CTaTed (€ciu aBTOp
HE YKa3aH) HE3aBUCUMO OT MOpPSIKAa UX YINOMUHAHUSA B TeKkcTe paboThl. PaboTh
OJIHOTO U TOTO € aBTOpa pacIoyiaraloTcs WIA B al(aBUTHOM TMOPSAIKE HX
Ha3BaHUU, WJIA B XPOHOJIOTUH UX W3/IaHHUS.

bubnuorpaduueckoe onucaHue JIUTEPATYPHBIX HCTOUYHHUKOB COCTABJISIOT,
KaKk TpaBWJIO, Ha s3bIke Tekcra wu3ganus. OOmme TpeOoBaHUS U IpaBUIIa

coctasieHus oubdmuorpadpuueckoro onucanus npuseaeHsr B 'OCT 7.1 — 2008.

[Tpumepsl opopmiieHust 6ubIMOrpapUuecKoro ONMcanus pa3InIHbIX UCTOYHUKOB

1. A6protuna M.C., T'paues A.Jl. Ananu3 (PUHAHCOBO-3KOHOMUYECKOMN
nesatenbHoCcTH npennpustus. M.: M3natenscTBo «/Jleno u cepsucy, 2011. 356 c.

2. bakanoB M.U. DxoHOMHYECKHUI aHATN3 B TOPTrOBje: YUEOHUK NJisi BYy30B
. 9-e u3n., mepepad. u non. M.: Dxonomuka, 2011. 324 c.

3. bakanoB M.U., CepreeB D.A. Ananmu3 3QHEeKTUBHOCTH HCIIOIH30BAHHUS
obopotHbIX cpeactB // byxranrepckmit yuer. Menemxment B Poccum u 3a
pyoexom. 2012. Ne 1. C. 6-7.

4. bakanoB M.U., lllepemer A.J[. Teopusi sKOHOMUYECKOTO aHanu3a. M.:
dunaHcwl ¥ cratucTuka, 2012. 319 c.

5. berurn A. IloctpoeHue GUHAHCOBON CTPYKTYpPHI ISl TTOBBIIICHHS

abdexTuBHOCTH ynpaBieHus // DOuHaHCOBas ra3eTa. PermoHanbHBIN BBITYCK.
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2013. Ne 2. C. 16-109.

6. Epumoa O.B. Ananu3  miaTeXecrnocOOHOCTH — TPEINPUATHIA//
byxranrepckuii yuet. 2014. No 7. C.70-78.

7. Kanpuuukas W.B. MoaenupoBanue (pMHaHCOBOTO COCTOSIHUS U €TI0 POJIb
B YIpPABJICHUU NPEANPUATHEM // DKOHOMHUECKUU aHANU3: TEOPHsl U IMPaKTUKA.
2012. Ne 21. C. 46-49.

8. Kunepman I.  VYmpaBinenue  neOUTOPCKOW  3aJ0KEHHOCTHIO//
dunancoBas razeta. Pernonansusiit Beimyck. 2012, Ne 12. C. 12

9. Koncturynus PO / ®enepanbHblii KOHCTUTYIIMOHHBIN 3akoH PD oT 12
nekadps 1993 r. // Cobpanue 3akoHonatenbetBa PO. 26.01.2012. Ne 4. Cr. 445.

10.KpaBuenko JI.M. AHaim3 (PUHAHCOBOTO COCTOSIHUS TPEINPHUATHS.
Mumnck: ITK® «DOxaynt», 2011. 365 c.

11.Kymunna JLLA. Ananu3 (QUHAHCOBOM [€ATEIBHOCTH C TMOMOIIBIO
ko3 dunmenTo // byxranrepckuii yget. 2010. No 2. C. 51-56.

12.MMapymmna H.B. Ananu3 coOCTBEHHOrO M NPUBJICYEHHOIO KamuTajia B
Oyxranrepckoit oruetHocTH // byxrantepckuit yuet. 2010. Ne 3. C. 14-16.

13.Tlepebeiinoc  FO.A.  ®@akTOopuHI  Kak  aHTUKpU3MCHAas  Mepa//
byxranrepckuit 6romnerens. 2010. Ne 5. C. 18-21.

14 Tlemanckas U.B. Kpenut u o6opoTHbiil kanutan / Gunancsl. 2009. Ne 2.
C.21-24.

15.Paitz6epr b.A. Kypc sxkonomuku. M.: UTHOPA-M, 2009. 490 c.

16.Tepexun B.. ®unancoBoe ynpasnenue ¢pupmoit M.: Sxonomuka, 2009.
256 c.

17.®aneeBa T.A OrneHka (UHAHCOBOTO COCTOSIHUSI oOpraHuzanuu //
Hanorosoe mranuposanue. 2012. Ne 4. C. 16.

18.Dauzesckuit B.H. O6 ananm3e miaTeXecmocOOHOCTH W JIMKBHIHOCTH
npennpusitus // Byxrantepckmii yuet. 2013. Ne 11. C. 27-209.

19. Xennepsuk Kapna. duHaAHCOBO-dPKOHOMHUYECKUN aHAIN3 JEATSIHHOCTH

npennpusituil K. Xegnepsuk; nepeson [I.I1. JTykuuea; noa pen. FO.H. Bapanaesa
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M.: ®unance u cratuctuka, 2014. 192 c.

20.1Iunkun C. Kak nononuuth 000poTHBIE cpeactBa // Pacuer. 2009. Ne 2.
C. 21-24.

21.1llorenoB B.A., Kapaea ®.E. Ananutuueckas TpynmupoBKa cTaTei
aKTHBa ¥ TMaccuBa OanaHca // DKOHOMHYECKHUI aHamu3: Teopus u npaktuka. 2009.
Ne 15. C. 45-47.

[Tpumepsl OubIMOrpaduIecKX CChUTOK Ha SJIEKTPOHHBIE PECYPCHI

1.Jupuna A.M. IlpaBo BoeHHochyxammx Poccuiickoit ®denepanuu Ha
cBoOony accoumanuii/ Boennoe mpaBo: cereBoit kypH. 2014, URL:
http://www.voennoepravo.ru/node/2149 (nara odpamenus: 19.09.2014).

2.JIbrupopn E.Y. C benoit apmueir B Cubupu [DnekTpoHHBIN pecypc] //
Bocrounbiit  ¢pont apmum anmupana A.B.Komuaka: [cait] [2004] /URL:
http://east-front.narod.ru/memo/ latchford.htm (mara obparenus: 23.08.2014).

3.0unuknoneaus KUBOTHBIX Kupwmia u  MedpomusaM.: Kupumn wu

Medoauit: M.: New media generation,2006.1 snekrpon.ont.auck (DVD-ROM).

1.4 OdopmiieHne NpUIOKEHHH

K npunoxeHussiMm OTHOCAT Marepuai, AONOJHSIOMUNA TEKCT paldOoThI.
[TpunoxxeHussMu MOTYT OBbITh, Hampumep, rpauueckuil Marepuana, TaOIUIbI
oospioro (opmara, pacyeThl, ONHCAHHE AJTOPUTMOB M mporpamMMm Ha OBM,
JOKYMEHTBHI.

[TpunokeHus, Kak TMpaBUJIO, BBHIMNOJIHSAIOT Ha JucTtax Qopmata A4.
nonyckaercs: ohopMIITh IPUIIOKEHUS Ha JucTax popmara A3, A4x3, Adx4, A2 u
Al o I'OCT 2.301.

[IpunoxkeHuss MOMENMIAOT B KOHIIE KYpCOBOM palOOThl TOCJE CIHMCKa
UCITOJIb30BAaHHBIX MCTOYHUKOB. Kaxknoe mpuioxeHue cieayeT HauMHaTh ¢ HOBOU
CTpPaHMIIBl C YKa3aHUEM HABEpXY IMOCEpENNHE CTpaHullbl ciioBa «lIpuioxenue» u
€ro TMOopsAKOBOrOo Homepa. I[Ipunoxkenuss 0003HayarOT 3arjiaBHBIMU OyKBamu

pycckoro andasuTa, HaunHas ¢ A, 3a uckmodenuem oyks E, 3, 1, O, U, b, bl, b.
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JlomyckaeTcsi 00O3HaYeHHE MPUIOKEHUH OyKBaMU JIATUHCKOro andaBuTa, 32
uckmoueHneM OykB | u O. Touka B KOHIIE HE CTaBHUTCH.

Kaxnoe npunoxeHue clieyeT Ha4YMHaThb C HOBOM CTPaHUIbI C YKa3aHHEM
HaBepXy nocepeauHe crpaHulibl cnoBa «lIpunoxenue» u ero o6o3HayeHUs, a MO
HUM B CKOOKax i 00s13aTEIbHOTO MPUJIOKEHUS THUIIYT CJIOBO «00sA3aTeabHOe». A
JUTsl ”HPOPMALIMOHHOTO — «PEKOMEHTYEMOE» WIIH «CIIPABOUYHOEY.

Kaxoe mnpuinoxxkeHue IOKHO HMMETh 3arojOBOK, KOTOPBIA 3alUCBHIBAIOT
CUMMETPUYHO OTHOCUTEIIHO TE€CTa C MPOMUCHOM OYKBBI OTAEIBHON CTPOKOM.

Hampumep:

[Tpunoxenue A
(o0s3aTenbHOR)
[Iporpamma pa3BUTHS TEPPUTOPUU

[TpunokeHuss AOHKHBI HMMETh OOIIYyI0 C OCTalbHOM YacTbi0 pPabOTHI
CKBO3HYIO HyMepaluio cTpanuil. Bce mpuiioxkeHus: T0KHbI ObITh MEPEYUCIICHBI B
COJIep>KaHUU pabOThI C yKa3aHUEM UX HOMEPOB U 3arojoBkoB. Ha Bce mpuioxxenus
JIOJKHBI OBITH 00sI3aTENbHBIE CCHIJIKA B TEKCTE!

Hanpumep: ....COracHO MaHHBIM, MPEICTABICHHBIM B NPWIOKEHHH A
MOKHO. ..

Tabnuipl (PUCYHKH) HYMEPYIOTCS TOJIBKO B TE€X NPWIOKEHUSIX, TJE€ HUX
Oonbiie onHOM (omHOro). CHauana yKas3bIBae€TCsi HOMEp NPUIOKEHHS, a 3aTeM
MOPSIIKOBBIN HOMEp TaOuIlel (pucyHka). Hanpumep: Tabnwuma 2.2; Pucynok 3.5 u

T.1.
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CIHCOK HCITOJIb30BAHHBIX ICTOYHHUKOB

1. ['OCT 7.1-2008. bubnuorpaduyeckas ccouika. OOue TpeboBaHUS U
IpaBHJia COCTABIICHHUS.

2. ['OCT 7.12-93. IlepeueHnb JOMyCKAaEMbIX COKPAIIEHUM CJIOB.
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[IpumepHas TemaTHKa KypCOBBIX pabOT MO JUCHHUIIIINHE
«YnpaBlieHUE MPEATPUATHEM

DKOHOMMYECKAsi MOJIEb MPEANPHUSATHUS.

CtpykTypa ynpaBieHUs TPeIPUITHEM.

[lenooOpa3oBaHre NPOAYKIIMH MIPEATIPHUSITHSL.

CebecToMMOCTh MPOAYKIMH MPEIITPUATHS.

CepTudukanus IpoOAYKLIHUN MPEITPUITHS.

[TpousBoaCcTBEHHAsS CTPYKTYpa NPEANPUSATHUSI.

HNHCTpyMEHTAIBHOE XO34MCTBO MPEATIPUSATHS.

PeMOHTHOE X031CTBO MPEATPHUATHSI.

. DHEpPreTUYeCcKOe X035 HCTBO MPEIPHUSITHSL.

10 TpancnopTHOE X034UCTBO MPEANPUATHS.

11.Ckrnazickoe X03sIMCTBO MPEANPUSATHUS.

12. AyTCOpCHHT B IEATENHHOCTH MPEATPHUATHSI.

13.VYnpaBneHue >KM3HEHHBIM IIUKJIOM TPOIYKIIHH.

14 MapkeTUHT TPOMBIIIJIEHHON MTPOAYKIUH.

15.Texnuueckasi HOArOTOBKA MPOU3BOJICTBA.

16.HayuHo-uccnenoBarenbckue pa3padoTKy Ha IPEANPUSTHH.

17.KoHcTpyKTOpCKasi OJITOTOBKA MPOU3BOJICTBA.

18.TexHonoruueckas rMoAroToBKa IMPOU3BOJICTRA.

19.Opranu3zaninoHHO-TIAHOBAs MTOATOTOBKA IMTPOU3BOCTBRA.

20.0pranuzanys TEXHUYECKOIO KOHTPOJS M  YIpaBJICHUS KaueCTBOM
NPOAYKIIMH HA TIPEITPHUITHH.

21.Pa3paboTka ¥ BHEApPEHHWE CHUCTEMBbl MEHEDKMEHTa KadecTBa Ha
PEIIPUSITUH.

22.COBEpIIICHCTBOBAHNE JICSITCIIBHOCTH TIPEANPUITHSI HA OCHOBE IPOIIECCHOTO
MOJIX0/1a.

23.YnpaBreHue 3aTpataMy Ha o0ecrieueHre KauecTBa Ha IPEANPHUITHH.

24.1Tpon3BOACTBEHHBIN UK MPOAYKIUN TPEITPUITHS.

25.0mnepaTtuBHOE yNPABICHUE TPOU3BOICTBOM.

26.Opranu3zanus Tpyaa Ha NpeAnpUsITHH.

27.01mnata u MOTHBAIUS TPy Ha NPEIIPUSTHH.

28.YpaBieHue NepcoHaIoM Ha MPEAIPUITHH.

29.11pon3BoCTBEHHAS TIOTUCTUKA HA MPEIPUSITHH.

30.[IpuMeHeHre HHCTPYMEHTOB OEPEAKITMBOTO MPOU3BOJICTBA HA MIPEATNPUITHH.

31.Ynpasnenue GUHAHCOBHIMU TTOTOKAMHU.

32.YnpaBrneHue Nporu3BOACTBEHHBIMH 3aIlaCcaMH.

33.YnpaBneHnue roToBO NpOAYKIIHEH U ee COBITOM.

34.YnpaBrneHue BCIOMOTaTeIbHBIM IPOU3BOJCTBOM.

wCoNOO~LDE



